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The Managing Director

XXX Ltd

Dear Sir/Madam,
WEB-ENABLED PAYROLL AND PERSONNEL SYSTEM -PayMaster
We are pleased to introduce to you our Web-enabled solution – PayMaster designed for any organization with small or large staff strength.

Attached are details of the functionalities and benefits as well as other related issues for your perusal and consideration.

COMPLETESOFT GLOBAL SOLUTIONS LIMITED is committed to offering systems-based consulting services, which are aimed at adding values to productivity through optimal resources’ utilization.

Should you require any clarifications or questions, please contact the undersigned on +2348122199836; E-mail: abiodun@completesoftglobal.net    
We shall be glad to obtain your approval for the implementation of any of our products in your establishment. Thank you.

Yours faithfully,

For: COMPLETESOFT GLOBAL SOLUTIONS LIMITED
Abioye Abiodun
Head, Programming

COMPLETESOFT GLOBAL SOLUTIONS LIMITED
PRESENTS
PayMaster
PAYROLL AND PERSONNEL SOLUTION
BENEFITS AT A GLANCE
*
FULLY WEB-ENABLED 
*
HANDLES BANK TRANSFERS

*
HANDLES LOANS, TAXES, DEDUCTIONS AND STAFF CONTRIBUTIONS 
*
ASSURANCE OF THE INTEGRITY OF DATA AND RESULTS 

*
AVAILABILITY OF COMPREHENSIVE REPORTS

*
LOW PERSONNEL REQUIREMENT FOR OPERATIONS
*
WEB-ENABLED APPLICATION WITH VERY HIGH SCALABILITY
*
COST SAVINGS ON STATIONARIES 

FEATURES
· CAN RUN AS A DESKTOP, INTRANET OR INTERNET APPLICATION

· CAN BE INTEGRATED WITH ANY GENERAL LEDGER FOR ACCOUNTING ENTRIES

· SUPPORT FOR E-PAYMENT

· ONLINE LEAVE APPLICATION

· HANDLES LOANS, TAXES,OVERTIMES, STAFF TRANSFER  ETC
· PAYSLIPS AND PAYROLL DETAILS AT WILL

· HANDLES SALARY ARREARS AND ADVANCES

· HANDLES STAFF PENSIONS AND GRATUITIES

· HAS A LOT OF SALARY ENQUIRIES  

· FULL CONTEXT-SENSITIVE ONLINE HELP
1) FORMAL INTRODUCTION

COMPLETESOFT GLOBAL SOLUTIONS LIMITED is 100% Nigerian company having its office as indicated in this proposal/write-up. We have several years of experience developing windows and web applications. We have saddled ourselves with the responsibilities of moving fast with the world of changing technologies, bearing in mind the desired satisfaction of our ever-increasing clientele base.

Over the years, operational outlets of various establishments have been accorded due management attention especially in the light of economic, social and political indicators within the globe.  The advent of stiff competition in the contemporary business world has further served as an impetus to greater attention towards research and development in order to break new grounds which in turn lead to diversification and expansion of operational activities.
Whilst various institutions will boast of enormous resources in manpower, hardware and software to keep the "boat afloat", returns on capital employed in terms of up-to-date record and prompt information dissemination for decision making are ever far from being achieved.

Imagine the monthly rigors of manual data processing for a large organization of staff strength of Two Thousand staff or even more.   
It is against this background that COMPLETESOFT GLOBAL SOLUTIONS LIMITED is pleased to introduce to you PayMaster, a value-added, versatile web-based payroll and personnel solution that is highly scalable and parameterized. 
2)
REPORTS
PayMaster contains reports covering Operations, Pay slip, Bank Advice for transfers, Salary details and other Management Information System (MIS).  As a standard, all reports can be:

a) viewed on the screen;

b) sent to a windows-configurable printer;

c) exported to an electronic file of desired format e.g. Spreadsheet, Words, Text etc.  
Depending on the operations of the client, a lot of other reports can be customized for the clients to meet their operational demands.
3)
INTERFACING
PayMaster runs on Microsoft Windows Operating Systems and Network with Internet Information Server (IIS) support. We also assure you that, given necessary support from your management and staff, the implementation process can be conducted to include a direct query interface to your other applications like your GL.
4)
IMPLEMENTATION ISSUES
4.1
Minimum Resources Requirement
	S/N
	ITEM
	CLIENTS
	SERVER

	1.
	RAM
	512MB
	2GB

	2.
	Processor
	Pentium III/IV
	Pentium IV

	3.
	Hard Disk
	2GB Free space
	150GB Free space

	4.
	Operating System
	Windows 2000/XP or higher
	Windows XP/ 2003 server or higher with IIS

	5.
	DB Engine
	
	Microsoft 

SQL Server 2005 or Higher

	6.
	VGA Resolution
	800* 640 or higher
	

	7.
	Printer
	Any Windows Configurable Printer


4.2
Implementation Committee

There is the need to have an Implementation Committee comprising of your representatives and our officials.  The committee’s assignment will include, amongst others: -

a)
To liaise with COMPLETESOFT GLOBAL SOLUTIONS LIMITED with a view to providing necessary infrastructural requirements for the project implementation.  


b)
To give periodic reports to the management on proceedings of the implementation processes.


c)
To oversee the implementation processes and ensure conformity to internal standards. 

4.3
Software Implementation


a)
Data conversion in case you have a running system.


b)
Drawing up of system parameters.


c)
Software Installation & Configuration


d)
Software operational and technical training.

5)
WARRANTY
There shall be a six-month grace period after installation, training and implementation.  During this period, services rendered by us in terms of the maintenance of the software solution shall be at no extra cost.

6)
FINANCIALS
	S/N
	ITEM
	  COST ( eq \O(=,N))

	   1.
	Software Licence (Single Site) 
	      1,500,000.00

	   2.
	Single Site Implementation
	      500,000.00

	   3.
	Training 
	      500,000.00 

	   4. 
	Customization and Interfacing (if any)
	        N/A

	
	 TOTAL
	 2,500,000.00


Two Million five Thousand Naira ( eq \O(=,N)2,500,000.00) only.

Please Note:

a. All figures quoted are net of Taxes and Deductions.

b. The implementation fee is based on a 4-week implementation period. 
c. All figures are valid only for 60 days.
Payment Terms: -
a. Payable on Commitment:

· Software License Fee

· 30% Implementation and Training fees
· 50% Customization/Interfacing Fee, if any (N/A now)
b. Payable on Completion

· 70% Implementation and Training fees

· 50% Customization fee

· Project extension fee due to avoidable delay (if any)

7)
MAINTENANCE AGREEMENT (OPTIONAL)
Annual maintenance fee, which shall be due for settlement one (1) year after going live, is 20% of the above gross fee. We advise you to opt for maintenance, but it is not mandatory. If maintenance agreement is not reached, our support ceases after one (1) year of going live (Warranty period).  
 8)
CONCLUSION

We are of the opinion that a trial will convince you. Our prices are relatively cheap compared with the values that can be derived from our products.
9)
SOME OF OUR EXISTING CLIENTS
Visit: - www.Completesoftglobal.net
CONTACT

Abioye Abiodun
COMPLETESOFT GLOBAL SOLUTIONS LIMITED
Block P, Plot 3,

Ogba Housing Scheme, Open Arcade,

Beside GTbank,

Aguda-Ogba, Lagos-State

Nigeria.
Tel: - +2348122199836, 08072927070
Email: - abiodun@completesoftglobal.net

Website: - www.completesoftglobal.net
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